Subject: Leave application for my wedding

Dear Mr. Putu,
My name is Johnny Walker working in the Business Developer Department, and it is joyful to update you that I am getting married on May 12, 2022. 
This is an imperative instance of my life, and I wish to apply for a week’s leave starting on May 10, 2022. 
The ceremony is taking place on May 12, 2022, at Yeezy Park, Bali, Dewata Island at 10 am as mentioned on the wedding invitation enclosed herewith. I also have surpassed an invitation to all co-members.
I will resume my duties on May 17, 2022. I also have discussed my situation with Ms. Kimmy Wong, and she has accepted to cover my work, during my absence.
I hope that you will understand and it would be great to see you there as well. Thank you in advance.

Regards,
Johnny Walker

